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FI RE TRAI NI NG AND SAFETY OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

Thi s cl ass enconpasses a highly responsi bl e and specialized fire
departnment position involving planning and inplenmenting both
training and safety prograns for the fire departnent. The Fire
Training and Safety Officer is responsible for conducting a
trai ning programdesigned to assist fire departnent enpl oyees in
t heir professional devel opnent by devel opi ng and adm ni stering
a conprehensive certification training program in order to
ensure that fire departnment personnel are qualified to perform
appropriate functions of the positions they hold. In addition,
t he enpl oyee of this class is responsible for maintaining and
enforcing practices on the fireground or at the station,
designed to allow for the safe operation concerning all aspects
of fire service operations. The Fire Training and Safety
O ficer performs research for department training and safety
functions and al so i nvesti gates accidents. The enployee of this
class works with al nost no supervision, reporting to and havi ng
work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops a training programfor the departnment, sees that such
program is properly staffed and supplied wth training

resources. Prepares training material and coordinates and
schedules training for all departnent enployees as assigned by
the fire chief. Adm ni sters and grades training tests.

Eval uates the effectiveness of training to determ ne the need
for additional training or for change in the training program
Conducts training cl asses, either in the classroom at the dril
field, or at the fire station, in the following areas: fire
fighting, fire attack; forcible entry; ventilation; fire
streanms; hydraulics; water supplies; extinguishers; sal vage and
over haul ; use of protective breathing apparatus; safety; or any
ot her rel ated subject assigned or required.

Coordi nates safety activities of all departnental personnel
i ncl udi ng supervisors and eval uates the safety program of the
depart nment. Responds to fires and takes charge of all safety
pr ocedur es. Mai ntains liaison with related organizations to
assure information exchange and updated knowl edge of safety
program devel opnents. Monitors and eval uates | ocal conditions
which may becone fire or safety hazards. | nvesti gates all
accidents involving departnent equipnent or personnel to
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evaluate extent of injuries, determ ne cause and nake
recommendati ons on procedure to avoid future accidents.

Keeps i nfornmed on | ocal trends, nodern fire fighting methods and
adm ni strative practices, and new | aws, regul ations, and court
rulings relating to fire departnent operations. Sets goals and
obj ectives for and conducts inspections of the training and
saf ety divisions. Recomends changes in departnent operations

that will help the city to obtain favorable 1SO ratings.
| nterviews prospective enployees and makes recomendati ons for
hiring. Prepares the budget for the training and safety
di vi si on.

Conmpil es and organi zes data needed for reports, and wites
letters or reports necessary to handle the needs of the
division. Personally conpletes all forns and records required
and supervi ses the preparation and nmai nt enance of records needed
to docunment the activity of the training and safety division.
Files records and reports as required.

Wor ks wi t h boards and agenci es whose rul es and operati ons affect
the careers of fire departnent enpl oyees or the work of the fire
departnment. Pronotes goodw || through such publicity efforts as
speeches, tours, and question/answer sessions about the
operation of the fire departnment, or any related area of
enmer gency service.

Supervises the general care and maintenance of assigned
equi pmrent and property, ordering and distributing supplies and
equi pment as needed. Personally tests or directs the testing of
all equi pment of the departnent, assuring that all applicable
standards are net, and that all repairs were properly
acconpl i shed.

Perforns other related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be nmet by filing deadline for applications for adnm ssion to the

test.

Must neet all requirenments of The Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being a qualified elector of the State of Loui si ana.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout reasonabl e accommodati on.

Miust possess and nmaintain a valid Louisiana driver’s |icense.
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Must have at |east five (5) years' experience with a full-tine,
paid fire departnment or three (3) years' experience in fire
service training.
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